YOUR SENIOR SEMINAR PRESENTATION:
WHAT YOU SHOULD (AND SHOULD NOT) DO 

Below are some good web sites with tips for effective presentations (Note: Some are rather dated, discussing use of AV materials other than PowerPoint.  Nonetheless, all provide useful advice for preparing, practicing and delivering a high quality presentation.) 
http://www-physics.mps.ohio-state.edu/%7Ewilkins/writing/Supp/dazzle.html 

http://www.stanford.edu/group/wci/hints.html 

http://www.kumc.edu/SAH/OTEd/jradel/effective.html 

Advice based upon attending many Senior Seminars at UMM over the years:
1) First and foremost:
a) START EARLY.  If the thought of giving this seminar is totally intimidating to you, the worst thing to do is procrastinate! 
b) TELL A STORY.  Do not simply repeat the papers’ conclusions, but weave together what you have read into your own creation. Answer a question or solve a problem.
c) Be COMPREHENSIVE.  Cover the subject related in your title. Do a proper literature search identifying all relevant articles on your subject, then distill this into an interesting and informative talk.
d) Explain the theory behind METHODS, but do not go into too much boring detail on methodology. Diagrams may help.
e) SHOW DATA (e.g. graphs and tables) that support your statements 
f) Summarize to PROVIDE CONCLUSIONS AND SYNTHESIS.

g) KNOW YOUR AUDIENCE, your student peers. Don’t go over their heads or speak beneath them.  Assume all students are Geology majors and have had Petrology and Sedimentology, but maybe not Structural Geology or Hydrology.

h) Work with a FACULTY MENTOR. This is a learning experience and is best accomplished in a stepwise fashion.  The faculty are here there to help you, but you must engage with us in a timely fashion if we are to provide meaningful help.  This does not need to be just Crabtree.  If your research is more focused on Brugger’s or Cotter’s fields, talk with them, too!
i) PRACTICE your presentation yourself, and with peers and your faculty mentor.
2) Oral skills:
a) Make good EYE CONTACT with all members of your audience. Minimize eye contact with your slides.  Be sure to reach even the people sitting in the back row.
b) Speak CLEARLY AND LOUDLY. (The room is equipped with a microphone if your voice is simply too quiet.)  VARY YOUR PACE to emphasize important points and highlight transitions.

c) DO NOT READ notes or slides. Reading is a guaranteed sleeper. When you read a seminar your personality disappears; you use unusual and atypical words and sound like you don’t really know what you’re talking about.
d) Give ENOUGH TIME PER SLIDE to digest it.  You know what’s on the slide but the audience doesn’t.  Lead us through each slide.
e) Learn the proper PRONOUNCIATION of the words you are using.
f) Prepare a 40 to 45 MINUTE PRESENTATION. Nervousness will usually cause you to speed up, and presentations less than 30 minutes will be automatically docked.
g) DO NOT WORRY about questions. You are the expert, but you are not expected to know everything. If you don’t know, then say “I don’t know.” If you can speculate, indicate that is what you are doing. When asked a question, repeat it before answering.  This gives you time to think, it clarifies that you understand the question, and it allows the audience to hear a question that they may not have heard when it was asked.  Anticipating questions helps a lot.
h) Avoid annoying habits (e.g. playing with your hair, wiggling the laser pointer, pacing back and forth, saying “uh,” “um,” “it’s like, you know,” etc., etc., etc.).  Watch your body language.
i)  DO NOT MAKE APOLOGIES. You are prepared and you know your stuff. For example, if you could not find the proper pronunciation of a word, then give it your best shot, but do not apologize.

j) Avoid/minimize TLAs*, especially where they are very similar to one another.
3) Audiovisual Aids:
a) Keep slides SIMPLE BUT CLEAR.  Avoid cluttered backgrounds and complex tables.

b) DO NOT WRITE OUT EVERYTHING on your slides. Boring!!!! We are here for an ORAL PRESENTATION!  If you are going to speak in complete sentences, then you don’t need to outline your presentation in complete sentences.

c) The old saying that A PICTURE IS WORTH A THOUSAND WORDS is often true. Using demonstrations and models is also very powerful. 

d) Make sure your slides have HIGH CONTRAST; choose appropriate colors. 
e) NUMBER SLIDES and know the technology so you can quickly go back to a requested slide. 

f) PROOFREAD for proper format and spelling. Properly ITALICIZE scientific names.
g) DO NOT BE TOO CUTE with PowerPoint backgrounds, sounds, transitions, etc.

h) CHECK YOUR TECHNOLOGY in the seminar room.  Download your presentation onto the computer to make things go faster (and delete it afterwards).
i) Make sure to properly CITE the information on each slide.

4) Outine/Bibliography:
a) Make a functional and useful OUTLINE. Put some ‘meat’ into the outline; make it a useful future reference for the reader.  Think about it as a summary for someone who couldn’t attend the presentation.

b) Properly FORMAT REFERENCES as you have been taught. Use a consistent format throughout.
c) Include your name, seminar title and date.

5) The Bottom Line:
a) View your seminar in a positive way.  It’s fun to enlighten others.  Have FUN!!!

*TLAs =Three Letter Acronyms
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